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Student’s name
Type and select the 
student’s name. You 
can add multiple 
students.

Title
Enter a short 
descriptive title for 
the Incident.

Date and time
Set the date and 
time of the Incident. 
Default is the  
reporting date and 
time.

Category
Assign up to three 
categories to the 
Incident.

Details
Enter a detailed 
account, including 
what you heard, saw, 
did or said.

Attach files
Upload up to 10 
files and supporting 
documents. 

Notified a DSL? 
(Teachers only)

Indicate if you 
verbally informed 
your DSL.  

Important 
Information 
(DSLs only)

Add an Important 
Information to help 
your DSL assess the 
Incident.

Body map
Select Edit to 
indicate the injuries 
or markings on the 
student.

Submit the 
record
Select Submit to 
save the record. 
It will appear in 
the Dashboard.

For more information, see:
Create a Behaviour Incident recordBehaviour Incident Form

Record Manager Quick Guide

Notify another 
staff member

Select a staff 
member who should 
be notified about the 
Incident. 

https://help.rm.qoria.com/hc/en-gb/articles/9960506057244
https://help.rm.qoria.com/hc/en-gb/articles/9831354775964
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